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Business Explorer (BEx)

The following section provides an overview of Business Explorer (BEx).
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BW/BI BEx Tools Overview

BW/BI Business Explorer (BEx) is a suite of tools used to create ad hoc queries and perform analysis of

query results.

BEx Query Designer and BEx Query Analyzer are the two basic tools required for creating and analyzing ad

hoc queries.

Topics covered in the BW/BI Business Explorer (BEx) section include:

>

YV V V V

What is BEx?

BEx Query Designer Overview

BEx Query Analyzer Overview
Accessing BEx Tools via SAP GUI
Change BW/BI Password via SAP GUI
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What is BEx?

Business Explorer (BEXx) is a suite of tools available to BW/BI Power Users through the SAP GUI to develop
ad hoc queries and perform analysis of query results.

Following is a list of BEx tools in BW/BI :
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BEx Query Analyzer Overview

BEx Query Analyzer is the tool used to analyze ad hoc query results in MS Excel. BEx Query Analyzer can
be used to run ad hoc queries and open BEx Query Designer to create and modify ad hoc queries.

BEx Query Analyzer opens in MS Excel and provides its own toolbar and Business Explorer menu to perform
query analysis.

B
p—
—
—_—
—_—
—
—_—
p—
—
—_—

BEx Query Analyzer —

» Tool used to analyze ad hoc query results
» Uses MS Excel to display ad hoc query results
» Uses the BEx Query Analyzer toolbar in MS Excel for ad

hoc queries
Do) H9- Q&0 E R s ARK Layoff Ad
Iciad
A Home Insert Page Layout Formulas Data Review View Developer Add-Ins

BEx Analyzer ~ ﬁmﬁaﬂ @EL%E
SRBDEFEE ™D

Menu Commands Custom Toolbars
M12 v (- o
ABl E | F | G H
’ ARK Layoff Activity Report
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BEx Query Analyzer Overview

BEx Query Analyzer uses MS Excel to display query results. From MS Excel, users can sort, filter, drillup or

drilldown on ad hoc query results. The example below uses a sample ad hoc query to display elements of
query results from BEx Query Analyzer:

BEX Query BEx Analyzer ~ m Snagit E‘ Window -
Analyzer AMBRFTEFHoPEBRED
Toolbar/Menu [ ER0@a®a wa
Bar fMenu Commands Custom Toolbars
AA4L ™ J= |
a8l E F G L M N o
1 Position/ Personnel Master Listing -{- Query Name
Author ROSEANNAK
2 . .
. LChat| [Filter | | Information | Navigation Block )
. Key Figures (columns)
12 r
13 A
14
15 v Job v v Position |y Total |y Vacant | Filled |y Multifilled
50000188 | I SYSTEMSIAPP SPEC 6 70006035 | INFO TEC S/A 56 1 0 1 ]
Query Results < 50000188 | I SYSTEMSIAPP SPEC 6 70006038 | INFOTEC SIAS6 1 0 0
50000188 | I SYSTEMSIAPP SPEC 6 70006081 | INFOTEC SIAS6 1 0 1 0
| 19 50000183 | I SYSTEMSIAPP SPEC & 70008097 | INFOTEC SIASE 1 0 1 0
\ A
4 A\

Characteristics (rows)
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BEx Query Analyzer Overview

The Context Menu for query results can be opened using right mouse-click on an object in the query (such as
a Characteristic or Key Figure).

Position/Personnel MasterListing
Author ROSEANNAK
Chart Filter Infarmation
= - = The Context Menu can
be opened using right
mouse-click.
| T lob = % Position |4
S00004 Back One Mavigation Step 70006036
500001 Back ko Skark T0006035
s0o00m Convert ko Farmula 0005081
500001 T00060597
S00001 Select Filker value. ., 70081891
00001 Swap Job With 3 70081903
S Add Drilldowven According To # 70081933
soooo Remove Drilldown 70081841
500001 Swap Axes TO0081942
500001 T0024272
500001  sSort Job ’ 71003959
500001 71006477
500001 Properties. .. 71020419
500001 Query Properties. ., Result
500002 Goko b 70005813
500002 LI RSl e e T0005917
50000271 | OFFICE ASSISTANT 2 Rezuft
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BEx Query Analyzer Toolbar

Following is a quick reference to functionality of the toolbar options available through the BEx Analyzer
reporting screen:

0 Note: These options are also available from the Business Explorer menu.

Change
Variable Global

save Settings Help

System

Open Refresh Tools Information

Query

4 - BW/BI Power User Workshop - Business Explorer (BEx) 8



BEx Query Analyzer Toolbar

The table below describes the toolbar functionality in more detail.

@ Open Open an existing *workbook or query or to define a new query in an InfoProvider.
Q Save Save query results.
Refresh Refresh the query results.
@ Note: A query can only be refreshed if a connection exists between BEx Analyzer and the Business

Information Intelligence Server.

2

Change Variable Access the variable selection screen.

Tools Launch a query in the Web browser, launch BEx Query Designer, insert a query (to attach multiple
queries in one worksheet), copy a query to a new worksheet location, remove a query,
remove/delete/detach queries in a *workbook or set SAP password protection on a query.

Global Settings Pause the automatic refresh of the query, terminate the connection between the query and the BW/BI
server connection, display the BW/BI server information, perform various tasks on a new *workbook
when it’s embedded, apply a permanent *workbook template, turn the OLAP functions for right mouse
clicking on or off, suppress warnings from the server, trace and display activities performed by a query.

@ &P

'Ql. System Displays information about the system.
Information
(:i:) Help Link to Business Explorer on-line help.
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Accessing BEx Analyzer

To access BEx tools:

1. Select the Start menu > All Programs:

Control Panel

% Rermote Desktop Connection k

Devices and Printers
Getting Started r

Al

Default Programs

Connect to a Projector
Help and Support

I » Al Programs

5 | _ﬂ
Opens a list of your programs. E

oJje B B B | -0 &

| |555‘r':h programs and files

<A XPS Viewer e
2. Select Business Explorer - Analyzer: —Accessories Computer
. Business Explorer
Analyzer
CJuery Designer k‘
Report Designer
Web Application Designer

Control Panel

Devices and Printers

1o CutePDF Default Programs
.. Games
1. Maintenance bd Help and Support
1 Back

Search programs and files pe |

o | @ B B HBH|s|0 =
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Accessing BEx Query Analyzer

Result: BEx Query Analyzer will be opened in MS Excel with the Business Explorer menu and BEx Query

Analyzer toolbar enabled.

e

—

H 9-e- B0 S8 %
| I Home Insert FPage Layout

Formulas Data Review View Developer Add-Ins

BExAnalzer~ || A [T R F @ EF A ® (P E 3% 5
FBEEa%RE QD

4 - BW/BI Power User Workshop - Business Explorer (BEx)
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BEx Query Designer Overview

BEx Query Designer is the tool used to create ad hoc queries. BW/BI Power Users will create ad hoc
queries in BEx Query Designer by using the “Drag&Drop” method of adding query data to the Rows,
Columns, Filters and Free Characteristics section of the query. Once the ad hoc query is created, it can be
run from a web browser or from BEx Query Analyzer:

InfoProvider
ﬁ Headcount and Personn =

=1 Key Figures =

EJ-----Ei? Calculated ey Figi | | &
Age in Months. [E3E Calendar Year/Month
88 Pge in Years - 8 Pay Scale Area D_rag & Drop
/B8 Annual Salary ﬁelds to
% St 3 Columns and
. /f Headcount FTE N\ 7 ROWS
-/ Length of Service Rows/Columns 7 I
. /B Monthly Salary 27 Free Characteristics i ‘
- 8 New Annual Salary = EE per-Fomres
R Emplmgl L.l 488 Number of Employees

ﬁ o) :o;
ﬁh Prior Annual Salany
gh Salary Unit Amt ﬁ Rows LE Preview
- /f8 Service Months 44 - 2o Struct ‘Number of
ﬁh State Srvcin Mertl) | == C ﬁ 1ur:1°nﬂ-| . _
=-- £ Dimensions | || 48 2 Morths ~| 2Months

@* Employee | )| A 3 Morths _

@* Action | | ﬁ 4 Months

@* Personnel Area | | ﬁ 5 Months _

@* Personal Data | || | A 5 Morths E—

@* Cost Certer 5| | S A 7 Morths e

@* Organizational Assi || | A 8 Morths _

gg Employmerﬂ ....... B 3 Morths =

il cnara e | A 10 Morths
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BEx Query Designer is a tool used to create ad hoc queries and is part of the BEx suite of tools. Ad hoc
queries are comprised of Characteristics (usually in the Rows section), Free Characteristics, Key Figures

(usually in the Columns section) and Filters.

BEx Query Designer Overview

The following diagram displays the main work area of BEx Query Designer:

InfoProvider Identifier

Key Figures

InfoObjects: Fields in the
InfoProvider used to
create queries.

Dimensions
Characteristics
Attributes

(

-

i GRIDER®ORF ¥ DB :[G[FRe PG [Ew ([ |8 /g- Toolbar
InfoProvider |l Properties
> 1& Heatlt:m.i and Personnel Actions Efg Default Values . Personnel Area (Dri |
=T Rey Figures By Organizational Unit 62; = | &g -
f... [ Caleulated Key Figure . ----- M Persornel Area s
{8 Agein Morths. ) I’IIeIEII‘CI’T)'l Planning I
g Agein Years Report Filters Default Values Advanced |
- Annual Salary i General | Display
{8 Cap.Utilization Lvi (reStrICt Lo I I
-4 Employment Percent Characteristics and Description
/i Headeourt FTE i IPBIED“HBI Aea
48 Length of Service Rows/Columns add VarIabIeS) o ey
- dfl Monthly Salary =] | Free Characteristics [, Columns Text
{8 New Snnual Salary v B Orgarizational Urit - @ Key Figures Technical Name
-/ Number of Actions = /@ Total Al Employess m
g Mumber of Employees - {8 Annual Salary -
Presert Pos Morths
Avg Sal
--¢ff] Prior Annual Salary Free L. R
-4 Salary Uit Amt Characteristics
-/ Service Manths 44 (ROWS) - For Key F]gures

. BEx Query Designer - Query: Demo Key Figure Query

B][=1%]

Query FEdit View Tools Help

/B State Srve in Morths

..... t Emplovmert

&

Drilldown (hidden
on initial entry)

) R
ﬁ Personnel Area

Characteristics
(Report Rows)

(Report Columns)

Annual 5al  Awvg Salary

Report Layout

Preview

5

)

I
I
I
I
I
I
I
]

| Local query check: Query "Demo Key Figure Query'is comect

Prope | % Tasks

4 - BW/BI Power User Workshop - Business Explorer (BEXx)

13



BEx Query Designer Toolbar

Quit and Use Query .
Query New Properties include
Query Display Query g)i?:lt'i'sn Technical
. iti
Save on the Web Copy InfoProvider Messages Names
Properties
Query Rows
l l Columns l
R OB & | &a2F OB |SE(B | BB E (|E|w S |9 -
Exit Check Paste Filter  pefine Tasks Documents
Query Query  Cut Cells
Save All Where-used
Open Create an List
Query Exception
4 - BW/BI Power User Workshop - Business Explorer (BEXx) 14



BEx Query Designer Toolbar

The following table provides an overview of functions available from the BEx Query Designer Toolbar:

Quit and Use Query

Execute the query in MS Excel (enabled only when BEx Query Designer is opened from BEx Query
Analyzer).

Exit Query Logoff and Exit BEx Query Designer.
New Query Create a new ad hoc query.

Open Query Open an existing query.

Save Query Save the ad hoc query.

Save All Save the ad hoc query.

Display Query on the Web

Execute the query on the web.

Check Query

Before a new query is saved, use the Check Query command to check the query definition for errors.

Query Properties

Set query properties such as the query description,

o fiE E S AR P I e s

Cut Cut object out of query.
Copy Copy object in query.
Paste Paste object that have been Cut or Copied in the query.

4 - BW/BI Power User Workshop - Business Explorer (BEXx)
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BEx Query Designer Toolbar

BEx Query Designer Toolbar overview

9]
[¥]
&l

InfoProvider

Select the InfoProvider pane.

Filter

Select the Filter pane.

Rows/Columns

Select the Rows/Columns pane.

o

Cells

Define formulas and selection conditions explicitly for cells in queries with two or more
structures.

Create a Condition

Create a condition for the ad hoc query.

Create an Exception

Create an exception for the ad hoc query.

Properties Select the Properties pane.
Tasks Select the Tasks pane.
Messages Select the Messages pane.

Where-used List

Check to see which objects (for example, workbooks) are using the current query.

Documents

Displays the documents pane.

R G

Technical Names

Show or hide the technical names of the query components.

4 - BW/BI Power User Workshop - Business Explorer (BEXx)
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Accessing BEx Query Designer

Excel will open with an additional tab: Select Add-Ins - Tools or BEx Analyzer/Tools - Create New

Query

d9-6-0EF&E A5
Home Insert Page Layout Farmulas Data Review View Add-Ins

BEx Analyzer ~ ﬁ?l:lg' @EF’T_EQ
[B“[E!@l@al Ya &

Create New Query... |
Menu Commands | 4 BEx Broadcaster... |

- | Planning Modeler...

BEx Report Designer...
BEx Web Analyzer...

) d 2 © 2@ 0 @)

ot
Home Insert Page Layout Formulas Data Review
| [aEBF=rocranse
Open Query... \ @

Open Workbook...
ustom Toolbars

|

Save Workbook

5 ool

Create New Query...

Sttt BEX BToaucaster..,

Context Menu for Selected Cell Planning Modeler..,

Design Toolbar L4 BEx Report Designer...

System Information BEx Web Analyzer...

Application Help...

About..,

The SAP Logon is displayed.

Select your option from the
“Business Intelligence” section.
(5SSO is for single sign on).

SAP Logon [

System IGroup I Sen.'erl Advanced I

Fl 06 - ===[Busi

@ 07 - Bl Production

4 08- Bl Production: S50
Lz 09 - Bl Gualty Assurance

@i 10- B Development
ﬁ 11 - ===[Solution Manager]===============

[~ Use Selected System as Defautt

ok || Cancel |

Ent

User IHOS EANNAR
Password I'“““‘I

System
Language l_ _l

Password |

*Contact your Agency Security User ID Administrator for BW/BI User ID and password-related information

4 - BW/BI Power User Workshop - Business Explorer (BEx)

er your User and Password and select OK:
SAP Logen at 07 - BI Production =%
— User Data
. = x|
Client 125 E—
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Accessing BEx Query Designer
Result: BEx Query Designer will be opened Standard View.

[ BEx Query Designer - Mo Query Loaded M
| GQuery  Edit  Wiew Toolz Help
InfoProvider Filter Properties
e InfoProvider 2 | |y Characteristic Restrictions Ejg Default Values ;I
% B 1%
General |

Mo properties available for the current
selection.

To display properties, choose one or
more objects of the same type.

SF Filter |ﬂ Rows{iColumns |
ieTTageT

Praperties |@ Tasks I

IR A

4 - BW/BI Power User Workshop - Business Explorer (BEx)
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To access BEx tools via SAP GUI:

1. Double-click the SAPlogon icon on the
desktop.

Result: The SAP Logon Pad will be displayed.
2. Double-click the HRMS Business
Intelligence description.

SSO at the end of the connection
icon indicates it is a Single Sign

l On connection.

4 - BW/BI Power User Workshop - Business Explorer (BEx)

Accessing BEx Tools via SAP GUI

ilI? SAP Logon 730 1 ]
LogOn | Varable Logon... I N I . T I:I
Name | Systemn Desc.[~]
B} ====*Current HRMS Systems===== [+]

I 01 - HCM Production

[55 02 - HCM Production: 550
[ 03 - HCM Quality Assurance
. Ji8 04 - HCM Development

| IR 05 - HCM Training

[ 07 - BI Production
[55 03 - BI Production: 550

// '@09 - Bl Quality Assurance

/ / [} 10 - BI Development
11 - — — —[2al e Manzasr Y —
7/

D i

Eﬁ 00 - ===[Human Capital Management]
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Accessing BEx Tools via SAP GUI

[=
User System Help
Y a4 B
I
If prompted: | SAP

: Mew password

I

b Client 125
« Enter Client 125 (default). :
« *Enter User (BW/BI User ID). | User JaneD
« *Enter Password. ||, Password R
e Click the “Enter” button. G —_ _!

Language

Language is not a required field. Leave this field blank.

*Contact your Agency Security User ID Administrator for BW/BI User ID and password-related information
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Result: User is logged on.

3.  Double-click the
“Start the
Business
Explorer
Analyzer” link
OR enter RRMX
in the Command
Field.

Accessing BEx Tools via SAP GUI

=

Menu Edit Favorites Bxtras System Help

@

RRMX ndEH CEa  EHR DDOLH0 EE @M

SAP Easy Access - User Menu for Roseanna Ranger

(B | S| & E][2] | ][]

< {33 Favorites

[#| RRMXP - Initigl Trans, for Excel wih Params

RRMX - Start the Business Explorer Analyzer

¥l RSZC - Copying Queries between InfoCubes
LISTSCHEMA - Show InfoCube schema
RSA1 - Modeling - DW Workbench
RSZDELETE - Deletion of query objects

4 - BW/BI Power User Workshop - Business Explorer (BEXx)
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BEx Query Designer can be accessed from the Business Explorer menu or BEx Query Analyzer toolbar in

Accessing BEx Tools via SAP GUI

BEx Query Analyzer:
'__QQ‘F'QT&DE% ﬂ[@;s- @ d9-c6- 3052 il['ﬁl]];
: / HRime Tnset Page Layout i Data Review Home Insert Page Layout Formulas Data Review
|[Ere]| AR Forne PEBEE sexanazer- || AR ITBEF A e PEBESE
= w @ GG B RN
Open Workbook... Create Mew CQuery...
save Workbook ustom Jooihars Menu Commands BEx Broadcaster.., k

Save Workbook As...

Change Variable Values

Refresh

;;;

EEDDSAE

Tools

Create New CQuery...

Tooar JECLTg S

Context Menu for Selected Cell

Design Toolbar

System Information

Application Help...

About...

| DEX BfoddCdstier..,

Planning Modeler...

BEEx Report Designer...

BEx Web Analyzer..,

Access BEx Query Designer from the BEx Query Analyzer

Toolbar

Result: BEx Query Designer will be opened.—m—

4 - BW/BI Power User Workshop - Business Explorer (BEx)
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Flanning Modeler...

BEx Repaort Designer...

BEx Web Analyzer...

Access BEx Query Designer from the Business Explorer menu

Quey Edt View Tooks Help

OSBS $REIRDB

E Fiter |8

Rows/Columns

Propetties |\g) Tasks

IR
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To access the “SAP BW 3.x view:
(which allows users to view all
sections at one time)

1. Click the “View” tab.

2.  Select Predefined

3.  Click Sap BW 3.x View

Result: BEx Query Designer
will be opened in the SAP
BW 3.x View.

Accessing BEx Query Designer

Wiew

Tools

Help

Predefined »
Standard Toolbars »

Standard View

SAP BW 3.x View

I

Technical Names

F12 »

tic Restrictions

Properties
Tazks

Ctrl+P

W@ & [E] &

L ol

InfoProvider

©BEx Query Designer - No Query Loaded

Query Edit View Tools Help

80 [ 0sRAsREINDE (BIFOs me [EFwEs s

InfoProvider Filter Properties
ﬁ InfoProvider i E—"EE Characteristic Restrictions EIII Default Values
v B 1%
General
Dis play as Hierarchy
[ Active
ﬁows‘ftulumns Expand To
7] Free Characteristics [, Columns I LI
[ Ramed " Preview
Messages
e B

Properties I@Tasksl |

4 - BW/BI Power User Workshop - Business Explorer (BEx)
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Creating a New Ad Hoc Query

The example below provides an overview of options available when creating a new ad hoc query from BEx

Query Designer. wery Designer - No Query

Query Edit View Tools Help

Click New Query icon from
the BEx Query Designer
toolbar to create a New ad

hoc query

'Flnws,anIumns

“ gﬁm Characteristics ﬁﬂmm
m "EW GUBI')‘: !egcl |I'IIDH FD\HaEI‘ I; IEE
Search in IInfu’-‘«reas LI |x | @ £E 98- |
= MHarme | Lazt Changed On h K X
(@) Human Rresources [DHCM] 12/6/200811.29 . AYa‘lable InfoAreas will be
Find [@IAFRS Pawoll [ZAFRS_PAYROLL] 5/24/2008 11:04 ... displayed.
History: Displays a list of the most recently used .I.l.y
InfoProviders (this tab is selected by default) sty
InfoAreas: Displays the list of InfoAreas to select >
InfoProviders for new queries [Fif28EES
Mame I Open I
Type IInfoProvidel Cancel |
Z|

K nforeas when the e Qe SlectnfoProvder” sreen s diplaye, The Wistony a s slecied by defal.

4 - BW/BI Power User Workshop - Business Explorer (BEx)
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Creating a New Ad Hoc Query

The Business Intelligence contains a list of InfoAreas with InfoProviders. To create a new ad hoc query,

select the appropriate InfoProvider from the InfoAreas section.

InfoAreas include:

Click here to toggle
Technical names

[Irfodseas = B X | D -
on/off
| Last Changed On
Hignan Resourcas [0HCM] §/24,2008 10:06 ...
(@) AFRS Payroll [ZAFRS_PAYROLL) 5/24/2008 11:04 ..

» AFRS Payroll

Double click the

» Human Resources folder icon to

= Organizational expand/collapse
Management InfoAreas |
= Payroll — =

= Personnel Administration
= Time Management

- Gr]evance Data IHuman Resources [OHCK] ;I | b4 ‘ (i % M
Mame I Last Changed On I
Orgarizational Management [JPA05] 12/8/200810:41 ..
Personnel &dministration [OPAPA] 9/24/2008 10:06 ..
E-Recriting [OP4_ER] 12/8/200817:15 .
Time Management [OPT] 5/24/2008 3:05 AM
Payrall [IFY] 5/24/2008 505 &M

Grievance [ZPA_GR]

12/6/200811:29 .

used by HRMS BW/BI

Technical Content Mame | Open |
InfoProviders are Twge [InfaPravider Cancel |

Production Support
staff only

4 - BW/BI Power User Workshop - Business Explorer (BEXx)
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1. Select the InfoAreas tab from the “New
Query - Select InfoProvider” screen.

Creating a New Ad Hoc Query

IInf{:ﬂ\rﬂas ;l |§<|@ 2| QE"
KELE I Last Changed On I
[%@]Human Resources [OHCM] 5/24,/2008 10:06 ...
S 5/24/2008 11:04 ..

e FHIHUE
IHuman Resources [ODHCM]

EEIEEEEE

2. Expand the Human Resources InfoArea. Name [ Last Changed On
Jime Manzgemeot LET_____ 5/2/2008 842 PM ¢
3. Expand the Personnel Administration e e s
O anizational Management [DPADS] 71452008 12:33 .
InfoArea. Nome || G Grevanee [ | st = &% | ® m -
Type E-Recrutting "y 1o | Last Changed On |
4, Select the Headcount and Personnel Name @ Headoount PA MILSVE [ZPA_MEO] B/3/2012 4:10 PM
@ Headeount and Education ZF4 M) B/3/2012 4:03 FM
Actions In f oProvi de r. Type @ Headcount And Personnel Actions [ZPA_MO3] 87842012 10:20 &AM
5. Click OK.
‘@ BEx Query Designer - Query: Mew 'Query L___.][_I;.I_lm

Result: All InfoObjects of
the Headcount and
Personnel Actions
InfoProvider are displayed in

BEX Query DeS]gner' InfoObjects of the

Headcount
InfoProvider

\

Query Edit

View Tools Help

ER I = - M M MR e =

@ FEE e R [E] e e TS -

InfoProvider

Filter

Properties

= IE——"EEI Characteristic Restrictions

Elﬂ Default Values

<

[
e

a

a

- i Cost Center
- * Organizational Ass
1+ g Employment
= s Payment
- % Employmert Dates
[E= R0 * Employment Servi
(== 38 * Data Package
- g Time

= G Uit

| s

=l

General |

Rows/Columns

=27 Free Characteristics

[ Rows

Mo properties
awvailable for
the current

To display
properties.
choose one ar
more objects of
the same type.

Messages

Prop lE Task

4 - BW/BI Power User Workshop - Business Explorer (BEx)
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Creating a New Ad Hoc Query

- BEx Query Designer - Query: Mew Query

6. Drag&Drop the Number of Query Edit View Tools Help
Employees Key Figure from |[L88 (088 626 x06 i[E]F0] Ea S 5%

. . InfoProvider Filter
the Key Figures section to 9 Headcount and Personnel Actior & | B3, Characteristic Restrictions By Default Values

. =-- 21 Key Fi - v fi Personnel Area
the Columns section of the = S e s n -

------- e in Months.
ad hocquery. I . % i’;e in Years

....... 88 Annual Salary

7. Drag&Drop the Personnel jjjjjﬁﬁg i

NPT I | B Headcourt FTE R Col
Area Characteristic from the || . g s @""F‘i_ e (23 Columnns

. N | {8 Morthly Sala fim T
Personnel Area Dimension to || 8 Now Avrvael Sclary = B Key Figures

JE N 5 N S, 8 Mumber of Acti 4'; ------- {88 Number of Employees
the Rows section of the ad  [frss R

hOC query. ------- fh Prior Annual Salary

------- {88 State Srvcin Morths i i
==Y Dimensions [5] Rows e

""" * Employes );-:--:-ﬁ'Persnnnel Area Number of

i a-Personne

=2 * Personnel Area T R ]
P & Duty Station Cou : :
-2 A Personnel fres

----- ﬁ Personnel Subarea M

I(_] I | [i]

Result: An ad hoc query has been created. See Saving an Ad Hoc query for information on Saving.
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Opening/Running an Existing Ad Hoc Query

BW/BI Power Users have the ability to modify
and delete ad hoc queries they have created.

Ad hoc queries saved as Agency-specific
queries can be opened as read-only in BEx
Query Designer and run by other BW/BI
Power Users in the same agency.

Note: BW/BI Power Users can open and

save a read-only ad hoc query created by

another BW/BI Power User as a new
query.

To open an ad hoc query, click the Open
Query icon from BEx Query Designer.

Result: the Open Query
screen will be
displayed.

The History tab will be
selected by default.

BEx Query Designer - Mo Query Loaded

Query Edit View Tools Help

gl Oshald 2@ DR[0T EelEw[EwHl%-
InfoProvider Filter
ﬁ InfeProvider = |_?-"EE Characteristic Restrictions EIIl Default Values

Open Query: Select Query

=Jokd

Search in | History Rd ‘ = | @ =3 98-
= M ame | InfaPravider | Last Changed On [1] l|
[HARR_Users BIO [8RF_USERS_EIQ] Headcount and Personn...  2/10/2012 1:44 Pt |
Firnd E.&HH_SB_ANN_Test [ARR_SB_AMM... Headcount and Personn...  5/3/2012 2:27 PM
E RE_Count_Test [ARK_COUMT_TEST] Headcount and Personn...  10/3/2008 7:20 Al
EQHK_HHI_Test_SendEI [aRK_RRI_... AFRS Paprall [ZFY_CH1] 11/416/2009 10:54
@AHH_Positinn / Personnel Master List...  Staffing Assignments [ZF...  B/193/2012 221 Pt
Histary E Pozition / Perzonnel Master Listing [2...  Staffing Assignments [ZFP.. 8/11/2011 10:53 . 3
E Grievvance Historg Report [Z2GR_MO... Grievance Data [ZGR_M... 5452012 10:01
E Grievance Detaill dgency Report [Z2.. Grievance Data [ZGR_M...  5A14/201270:00
E Employees with Projected 5+ Service ... Headcount and Personn... 4/30/2012 10:05 .
Favarites E Percent Employees Receiving Owerti..  Employee-Specific Payral... 12/16/2011 1:45 .
—_ E Ranger_Demo_Part_2 [1730_RaM... Headcount and Perzonn...  4/24/201217:29 .
@ Ranger_Demao_Part_1 [41790_RAM... Headcount and Perzonn..  4/24/2012 10052
E Bazeline for Layoff Seniority Calculati..  Headcount PAMILSYC [ 4/18/2012 3:29 AIM
FRoles @ 1l | [l]
MName | Open I
Infodreas El Type Iﬂuery Cancel |

2
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Opening/Running an Existing Ad Hoc Query

The Open Query screen will default to the History tab. The example below provides an overview of tab
options available from the Open Query screen.

History: Displays a list of the most
recently run or edited queries

Favorites: Displays a list of the
queries created by the user or added
to the Favorites folder

Roles: Not implemented in BW/BI

InfoAreas: Displays the list of
InfoAreas to select InfoProviders for
new or existing queries

4 - BW/BI Power User Workshop - Business Explorer (BEXx)

Open Query: Select Query E]@
Search in | Histary j ¥ D |-
= M ame | InfoProvider | Last Changed On | #
h@] Lﬁ.-’-‘-.HH_LIsers_EII] [aRB_USERS_BID] Headcount and Perzonn... 84042012 1:44 Pt
Find E.&HH_SB_.&.NN_T ezt [ARA_SB_AMM... Headcount and Personn... 54372012 2:27 PM
E RE_Count_Test [ARK_COUMNT_TEST] Headcount and Personn...  10/9/2008 720 At
— E.-’-‘-.H k._RRI_Test_Sender [ARK_RRI_... AFRS Payroll [£Fv_CH1] 11642009 10:54
> h@] E.-’-‘-.HH_F'Dsitin:nn / Perzonnel Master List... Staffing dszignments [£ZP...  B19/2012 3:21 Pt
Histony E Pozition / Personnel Master Listing [£...  Staffing Aszignments [ZP...  8/11/2011 10:59 . 3
p— E Grievance Higtory Report [Z2GR_MO...  Grievance Data [ZGR_M... 5742012 10:01 .
> Ili] E Grievance Detal Agency Report [£2...  Gnevance Data [ZGAR_M... 574/201210:00.
E Employees with Projected b+ Service ... Headcount and Personn...  4/30/2012 10:05.
Favarites E Percent Employess Recerang Overti...  Emploves-Specific Pawol.. 12416420011 1:45.
—_ E Ranger_Demo_Part_2 [A1730_RAM...  Headcount and Personn... 4/24/201211:29.
> hi] E Ranger_Demo_Part_1 [A1730_RAM...  Headcount and Personn...  4/24/2012 10:32 .
E Bazeline for Layoff Senonty Calculat...  Headcount P& MILSWC [ 418/20012 9:29 .ﬁ.r[v]
Roles < ] = | [}]
—n
> &] Mame | | Open |
Infodreas Type |u'-45’.'r' Cancel
Y
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Opening/Running an Existing Ad Hoc Query

In addition to the Open Query tab options, the Open Query screen will display toolbar options. The
example below provides an overview of toolbar options available from the Open Query screen.

Open Query: Select Query = H% e —_—_——————— e — -
Search in IHIStOI’}-r A |x & | 2 £6 % \T\\ / Techn]cal
—
E“n | Info Provider | LastChange(fIOn A N ~ - \I Delete Name
B Key Figure Query [A1111_DEMOKE... Headcountand P..  5/27/2008 1:17 PI N
= [E5HRM Diversity Profile by Ethricty - Agency ... Headcourt and P...  5/15/2008 1:43 PI N Refresh On/Off
E HRM Diversity Profile - Agency [ZZPA_CO01... Headcountand P...  5/15/2008 1:45 Pl \
E HRM Diverstiy Profile - Statewide [ZZPA_C... Headcountand P... 5/8/2008 7:52 AM \
E HRM Diversity Profile by Ethnicity - Statewid... Headcountand P...  5/15/2008 1:50 PI \
History E HRM Overtime Cost - Statewide [ZOPY_MO... Employee-Specfic... 5/15/2008 1:51 Pl 3 AN
EEHRM Overtime Cost [ZOPY_M01_QGMOS]  Employes-Specfic..  5/15/2008 1:51 PI 3\ v
[E5 supervisorto Employee [ZZPA_CO1_QSPRV] Headcourtand P...  5/22/2008 3:25 PI |
@Gags Distribution - (Pay Class) [ZZPA_CO1_... Headcountand P... 5/16/2008 2:49 Pl —" G-
Favorites E Employee File Statistics - In State Service [... Headcountand P...  5/3/2008 11:21 Al I b= E -
— E Demo Education Query [A1111_DEMOED... Headcountand E... 5/19/2008 1:27 PI— I L=
EERK_BI_Train_Test [A1111_RKBITRAINTE... Headcourtand .. 5/19/2008 1:22 PI |
@ RK_EE_Test [RK_EE_TEST] Headcount and P...  5/16/2008 1:13 PI'M
Roles @ m | [l] I
Name | Open I
| [ .
InfoAreas E‘ Type IQUW Cancel \ Up Level Add to Propert]es
< \ Favorites On/Off
\ e e e e e . . G GEEE I N N GEEE G S S —
Find Find an ad hoc query.
Delete Delete an ad hoc query from a view (Favorites or History).

Add to Favorites

Add ad hoc query to the user’s Favorites folder.

Up Level

Takes you back to prior level.

I EIESE

Technical Name On/Off

Toggle the InfoArea Technical Names On/Off.

Lidd
pick

Properties On/Off

Toggle the InfoArea Properties On/Off.
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Opening/Running an Existing Ad Hoc Query

The example below uses a sample ad hoc query from the Headcount InfoProvider to show how to open

and run an ad hoc query from BEx Query Designer:

BEx Query Designer - No Query Loaded

1. From BEx Query Designer, click the
Open Query icon .

2. Click on the InfoAreas tab.
3. Expand the Human Resources InfoArea.

4. Expand the Personnel Administration
InfoArea.

5. Expand the Headcount and Personnel
Actions InfoProvider.

6. Find the query you want to open,
select it.

7. Click Open.

4 - BW/BI Power User Workshop - Business Explorer (BEXx)

Query FEdit View Tools Help

&6 2 5% 0 B L [@FOr e [Bw[Ew% 5%

Filter
g HE—*EE-:' ic Restricti B Default Values ‘
~ B3| X|D w0 9g-
[ Mage | Last on_ |
%) Human Resources [OHCM] | 5/24/2008 10:06
(@] AFRS Payral [ZAFRS_PAYROLL] S/2472008 11:04 ...

I Human Resources [OHCHM)

- @%@ e g-

M ame

| Last Changed On |

(@1 Diganizational Management IPA0S]
Personnel Administration [DPAPA)

12/6/200810:41 .
5/24/200210:06 ...

Ma E_:n v 4mas 44 g
| Histary - |§<‘[§’§| 5E G-
Tyl |2
Mame | Lazt Changed On |
)
]| | Headcount Pa MILSYC [ZP4_MED) 843202 410 PM
| i 8/3/2012 4:09 PM
M @ Headcount And Personnel Actions [£F4_k03) 28,2002 10:20 AM
T
N Open Query: Select Query Q@ Elpen I
ol S [Hisor S B X E| @
1
- — Nam | InfoPravider | Last Changed On [~ Cancel |
[ ZARA_Users BIO [AAR_LISERS_RI0]  Headoount and Personn 841042012 1:44 Pt /ﬂ
Find [E5&RRA_SB_ANN_Test [ARF_SB_ANN_ Headoount and Personn 6/3/22 2:27 PM
@ RK_Count_Test [@RK_COUNT_TEST] Headcount and Personn.. 1049/2008 7:20 AH
[_— [E4RK_RAI_Test_Sender [ARK_RR_.. AFRS Pawal EPY_C51]  11/16/2009 10:54
€3] [ ARA_Position / Persannel Master List... Staffing Assignments [ZP..  6/19/2012 321 PH
Mkt [ Posiion / Fersonnel Master Listing [Z... Staffing Assignments [ZF... &11/2011 1053 | =
— [ Giievance History Report [ZZGR_MO... Grievance Data [ZGR_M... 5/14/2012 10.01
@ Grievance Detall &gency Report [Z2...  Grievance Data [ZGR_M... 5/14/2012 10:00
@ Employees with Projected 5+ Service .. Headcount and Personn..  4/30/2012 10005
Favorites Percent Emplopees Recsiving Overti.  Emplopes-Specific Paol . 12/16/2011 1:45
— [EdRanger_Demo_Part_z [41730_RAN Headcount an 50NN, 4/24;201211:28
[ITI [E9Ranger_Demo_Part_1[41730_R&N... Headeount an sonn..  4/24/201210:32
@ Bazeline for Lapoff Seniority Calculati..  Headcount PAMILSVC [ 4/18/2012 9:29 Ar[ﬂ
Fioles =i 0 | @
Name I T oen ||
nioveas 2] Tom By Cancel
4|
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Opening/Running an Existing Ad Hoc Query

Result: The sample ad hoc query (“Demo Key Figure Query”) has been opened in BEx Query Designer.

BEX

) BEx Query Designer - Query: Demo Key Figure Query
Query Edt \iew Tocls Help
To run the ad hoc query: [eb 08 alhrifl @B ¥ D e LOF0 re @S sk,
MrroPrhvide: Propenti
]gm::ﬂm--%uunmm [y Default Vahses ] |P,:I::5::MM]
Click the “Execute Query on the e T s 2Bl
Web...” |g| icon through Internet 1 e Months | | Canverior | Pariog | Coltars|
Explorer. By, | | e Cctenies (ks = e o
i Cao \Rization L M Orgerszationsl Unt = B Key Figures Hide:
4 Enployment Pas 0 Totsl A8 Employess fF Mweays Show
i Headcount FTE .y = 7 " Hide (Can Be Shown)
OR g Langth of Sarvic| Purg Salay 1 Hways Hde
_ ) 8 Morthiy Salary % Use Defaut Settings
Click the “Exit and use the preligron e Highlight
: i Preview [Mesenal Disptay =l
query” icon to generate o R R O P s vl S| A sala [ (000
your report through Excel. 8 Proc Forusn Sal =herscnat | Number of Decimal Pisces
{8 Salary Uit At b-Personne |I}Dﬂ j
2 i ¥ Use Defuk Setings
= 9 Dimensions Scaling Fackor
- — || ¥ Use Defack Setings
!‘| b : Connect to myhrms.wa.gov l] ﬁm
Note: If you get this userid and password prompt QE _
when using the “Execute Query on the Web...”, Connecting to myhrms. wa.gov.
click Cancel. The Portal log on screen will e mame: - o] I

display. That is where you need to enter your
userid and password.

Password: | |

[]remember my password
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Opening/Running an Existing Ad Hoc Query

Variable Entry

Variable screen on the Web

Available Variants:

J Sa-.-e| SaveAs...| Delete|

Show Variable Personalization

1. Enter Variable values, if applicable.

2.

The Demo Key Figure query displayed on the Web

Click OK.

General Variables

Variable =

Check

current Selection Deescription
Perzonnel Area - Select (Optional)y 1750 1750 Dept of Enterprise Services

Select Yalues for Yariable:

Variable screen through Excel

-

B=%

Availlable Variants

FPerzonnel Area - Select [Optional)

|'D.-'-\Tf-‘«_F'F|EIVIDEF|_1 - Demo Key Figure

-l BB XE|g &

|1?9EI vl Dept of Enterprize Services

ok

Cancel | Check I
Y.

The Demo Key Figure query displayed through Excel

Demo Key Figure A B F G H I
Display As Table ﬂ Information | Send | Print Wersion | Export to Excel | Comments 1
o Author ROSEANNAR
* Columns Avg Salary - 5
= Key Figures Perzonnel Area o ¥ 3 Chart Filter Infarmation
* Rows 1790 Dept of Enterprize Services 55,568 4
= Perzonnel Area Owverall Rezult 55,568 i
13
- -
Free u:h:.irac.tenstlcsf 14 Table
= Organizaticnal Unit 15 : Perzonnel Area : :Avg Salary
16 1750 Dept of Enterprize Services $ 55560
17 Overall Result $ 55568
18

4 - BW/BI Power User Workshop - Business Explorer (BEXx)
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The example below uses a sample ad hoc

query from the Headcount and Personnel

Actions InfoProvider to show how to open,
modify, and run an ad hoc query from BEx
Query Designer:

Modifying an Existing Ad Hoc Query

BEx Query Designer - No Query Loaded

CQuery  Edit  “iew Took Help

868 Oz]nelewExn b [6)F0sre [@eEs5m)5:

InfoProvider Filter

ﬁ InfoProvider

o
-

I-?EEI Charactenstic Hestrictions

EIII Default ¥al

1. From BEx Query Designer, click the Open I Open Query: Select Query =Jo&d
Query icon[&]. Searchin [ircbees EEE e
= Name | Info Provider | Last Char
2. Click on the InfoAreas tab. . ﬁ]ﬂ
Find e L
3. Expand the Human Resources InfoArea. p=
Open Query: Select Query
4. Expand the Personnel Administration . _
Inf%Area Searchin IHuman Resources [OHCM] ;I | b
— Mame | InfaPrg
5. Expand the Headcount and Personnel . (@) Organizational Management [0PAQS)
Actions InfoProvider. Ed [0PY]
. [% :Personnel Administration [OPAPA]
6. Find the query you want to open, select =0 T 2]
it. Open Query: Select Query E
7 Cl]Ck Open T Opon Quary: Seloct Quors o Searchin IF'ersonneIﬁ-.dministration [OPAPA] ;I | # &= | [ =F <8
° ® || seachin [Feadcount Ard Pasarnel Actons e M0 = (1| 3 & | @ £2 g~ 1 — MName I Info Provider I Last Changed
Ty e ey @) Headeourt and Education [ZPA_M50] 5/22/2008 11
it i A, p iyeisdivan = i - 3/4/2008 10:
: Ay " (G EHeadsount and Personnel Actions [ZPA. C.. £/53/5008 11
@AWZ HRM Seps Duing Review w:vez [X10. E:: E?}EEEE ED]QEP%E @
SR - S M ey yepebsan |
N
Lﬂ Nam I I ope |
Infobreas Typ [Auery Cancel )
34
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Modifying an Existing Ad Hoc Query

Result: The query is ready for modifications.

To modify the ad hoc query:

1.  Drag&Drop the Gender Characteristic from
the Personal Data Dimension to the Rows
section of the query under Personnel Area.

2.  Click the “Display Query on the Web” icon.

3. At the Execute Query box, click Yes to save
and run ad hoc query.

=

Execute Query

(2

Command uges saved version of queny. save the query first
Save query first’?

Yes Mo

Cancel |

4 - BW/BI Power User Workshop - Business Explorer (BEXx)

BEx Query Designer - Query: Demo Key Figure

[B[=]x]

Quey Edt View Tools Hep

Country Rows/Columns
A& County Code

1 Free Characteristics
A Organizational Unit

A8 Date of Bith
- 8 EEO Category
- &3 Eny Date

g Awg Salary
- <l m | 3]
A8 Postal Code [L] Rows i Preview

~ A Rece AlAN o Personnel Area Avg~

. g Race: Asian 48 Gender aPersanne | a-Gender

Race: Black b-Gender
g Raol WM g b-Persanne  a-Gender =l

<] “u T3] RLw_ [

2 Columns
= B2 Key Figures
<[ Total of AllEmploes
[ Anrsal Salary

0 Messages

BRi s a2F DB @] % |69 |9g -
InfoProvider Filter Properties
& And Actic 2 ||, C Ej Default Values =N
4 Personal Dala [~ & Personnel Area o= -
- (8 B4P Category i 8 Organizational Unit z %9
- B8 Bge inVeas © i Gender General |
Al Age Range No properties avalable for
7 Challenge Indicator the current selection.

To display propeties,
choase one or more objects
of the same type.

Praperties [) Tasks |

P |

BEx Query Designer - Query: Demo Key Figure

[B]=)]%]

Quey Edt View Tools Help

it by clicking the Save

icon.

@0 0ERd[av @K 2599
InfoProvider Filter Properties
& Headcount And Personnel Actic = | [ Characteristic Restrictions i Default Values =
4 Personal Data [»] B Personnel Area fgn o) -
A 24P Category A8 Orgarizational Unit z R
A Age in'vears AP Gender General |
-] Age Rangs No propeties avaiatle for
- 8 Challengs Indicatar the curent selection
& Lo, Rows/Columns To display propeties.
A& County Code 51 Fies Charactaristios i Columns choose ahe of more obiects
AP Date of Bith of the same type.
- 4 EEQ Calegory - JE Dhganizationsl Unit =B Key Figures
& ErmpDae -/ Total of All Employes
A& Ethnic Diigin E g Annual Salary
& Gender : Ava Salaty
- & Language
< >
- @& Natianaliy FAF——(
A Postal Code: [I] Rows " Preview
A Raos AIAN - i Personnel frea Avg |~
- i Race Asian v JKH Gender a-Personne  a-Gender
- & Race: Black e
g :ﬂﬂa Q‘HF" o [l b-Fersonne  a-Gender =
<] i T2l | —— (2]
0 Messages
User can save the I—
. . [ Properties | Tasks |
query without running
&, BIO 4

35



Modifying an Existing Ad Hoc Query

Result: The Variables screen is displayed.

Variable Entry

4.  Enter query Variable(s).

5 Cl]Ck the OK icon Available Variants: J Eﬂ-.-s| SaveAs...| Dslsts|

General Variables

Show Variable Personalization

Wariable & Current Selection Description

1780

Perzonnel Area - Select (Optional)

OK || Check

1780 Dept of Enterprise Services

Result: The modified ad hoc query will be displayed on the Web

Demo Key Figure

Dizplay A= Table ﬂ Information | Send | Print Wersion | Export to Excel | Comments

* Columns Avg Salary
« Key Figures Perzonnel Area = Gender = g
* Hows= 1790 Dept of Enterprize Services  Female 55,197
= Perzonnel Area Male 55,837

= Gender
* Free characteriztics

= Organizational Unit
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Deleting an Existing Ad Hoc Query

It is important BW/BI Power Users manage the number of ad hoc queries they have. Ad hoc queries that

are no longer being used need to be deleted by the BW/BI Power User who created them.

The example below uses a sample ad hoc query (“Delete Demo”) to show how to delete an ad hoc query.

To delete an ad hoc query that has been opened in
BEx Query Designer:

1. Click the Query options from the BEx
Query Designer toolbar.

2. At the prompt, “Query [Query Name]

This deletion process is irreversible. Are you
sure you want to continue? If you are sure,
click Yes.

Delete

‘

2

- Quemy Delete Demo

Thiz deletion process iz imeversible. Are you sure pou want to continue?

Yes | Mo I

BEx Query Designer - Query: Delete Demo

Cueny | Edt  Yiew Tools
11 New... Ctrl+H e
|G Open.. Clrl+0
| W& Check rag
=) Save Chrl+5
B Save s Ctrl+Shift+5
3 Delete
et Wwhere-lzed List :E
Documents fCo
@ Properties el
g1l Execute.. Ctrl+R | O
La
Fublizk ]
B4 Esit and uze the querny Chi+E
End and Dizcard Changes Chrl+L

Fe T PTEEERN FOE FOFT

||-—-—--—-
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Deleting an Existing Ad Hoc Query

Result: The sample ad hoc query, “Delete Demo”, is deleted. The BEx Query Designer screen will
be blank.

———————

) BEx Query ine . Que M=
Query Edit View Tools Help
L GRi0EEAIAEI¥DE I [GFO s ER [E[E=5H%-

InfoProvider Filter
InfoProvider B Characteristic Restrictions Ep Default Values
=) |

-
e

PRows{Columns
2] Free Characteristics ﬂﬂ)l:nlm

[5] Rows i P,E]"-E-:
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To close BEx Query Designer:

1. Click the “End and Discard Changes” icon from the toolbar.

OR
1.

Properties

Closing BEx Query Designer

Click the “End  Brovider

and Discard
Changes” icon
to Close BEx
Query Designer

v8

Close BEx

Click the Close
Window icon to

Query Designer

RowsfColumns

B7] Free Characteristics

ﬂﬁ,ﬁdm

ﬁﬂnﬂs

Result: BEx Query

Messages

Designer is closed.

General

Mo properties available for
the current selection.

To display properties,
choose one or more
objects of the same type.

Properties IE Tasks I

| =, B|P|A
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Change BW/BI Password via SAP GUI

To change your BW/BI Password, this is done from the

SAP Logon Icon:

1. Double-click the SAPlogon icon on the desktop.

Result: The SAP Logon Pad will be displayed.

=
>

SAP Logon

2.  Select the HRMS Business Intelligence option you
need (if you are single sign on, you don’t need to
change your password):

[Sr SAP Logon 730

O E A

& 20 - BI 5B2 (MW 7.3)

Log On | Varable Logon... I 121 ™ I Bl 0| E I . SF I:I
Mame “|sm | Group/Server I]E
W) 06 - ===[Business Inteligence] =========== SAP BREAK,_LIME |E|
107 - BI Production BIP HRMSEIP
4303 - BI Production: 550 BIP HRMSEIP
Hug - Bl Quality Assurance BIQ HRMSEIQ
Eﬁ 10 - BI Development BID ssvapalyhrbid.ssv.wa.ld
Se2 ssvdiolyhsb2. ssv.wa.ld [=]
[~]

[ 21 - HCM 5B3 (EHPS)

5H3

sgvdolyhsh3. ssv.wa.ld

K Y] I e o

4 - BW/BI Power User Workshop - Business Explorer (BEXx)

40



Change BW/BI Password via SAP GUI

Result: User will be prompted to logon.

=
Eser sttem gelp
[ alb =
SAP
- Mew password
_ |
1. Enter Client 125 (default). | A client 124
2. Enter User (BW/BI User ID). |
> User |JaneD |
3.  Enter Password. |
— Fassword
4.  Click the “New password” button. :

Language |_|

O Note: User must enter their current BW/BI User ID and
Password before clicking the New password button.
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Change BW/BI Password via SAP GUI

Result: The SAP new password screen will be displayed.

=

User System Help

@ |

N9H CEQ CHE D000 Hp @

SAP

5.  Enter the new password. —

IGsr

e

7. Click the Transfer button. Language

User —
6.  Repeat the new password.—T Fzeemord

—» | Mew Password

||l-i-bl-i-l-l-l-i-bl-i-l-l-i-i-l-l-i-bi-bbbl-bbi-bbbl-bbi-bbbl-b|

Repeat Password

|AJ.haJ.haAJ.haJ.haaJ.haﬁhaﬁﬁhaﬁhaﬁﬁhaﬁhaﬁﬁhaﬁ|

Entry is Case-Sensitive

%8

G

100 Cee CHE D000 [ @8

SAP Easy Access - User Menu For Roseanna Ranger

Result: “Password changed”
confirmation will be displayed.

n
»

EE & E Bl ]]

[» (] Favorites

~ 4 User Menu For Rossanna Ranger

f2) SA28 - ABAP Reporting
') RSAZ - Extractor Checker
@ RSCUSTV16 - BW Reporting

2 RSCUSTVAT - Settings: Currency Translation

BW Customizing -
BW Customizing -
BW Customizing -
BW Customizing -
BW Customizing -
BW Customizing -
- 0085 Settings

! RSCUSTV2 -
2 RSCUSTVA -
T RSCUSTVA -
) RSCUSTVE -
T RSCUSTVS -
2 RSCUSTVE -

2 RSCUSTAZ

Fal e

View 2
View 3
View 4
View B
View 8
View 9

[0 ][]

@ Password changed
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